
 

UBO MANUAL 2025 

 

Please visit https://eservices.minfin.fgov.be/myminfin-web/ to get access to your MyMinFin 

webpage and the UBO registration page. 

 

 

 

You will see the following login screen with the different login options.  

This is the same process as the one that applies for your tax filing through Tax-on-Web. You 

should login by selecting your company from the drop-down menu with either your (i) BE eID 

and card reader; or (ii) the Itsme app; or (iii) a digital key; or (iiii) a European authentication. 

 

 

https://eservices.minfin.fgov.be/myminfin-web/


 

After you have successfully logged in, you need to click “UBO-register” in the top right scroll-

down menu.  

 

 

 

After that you need to select “Search for an entity”. 

 

 

 

 

 

 

 



 

It is possible that your company will show up under “Entity name” at the bottom, but this is 

not always the case. If it does not show up, you need to search your company by entering 

your company’s registration number (or VAT number without the letters ‘BE’). 

 

Your company number will then show-up on the bottom, which you need to click, and you 

will be redirected to the following page.  

 

If the shareholder information is still correct, then you may simply click ‘Annual confirmation’.  



 

To change the information on this page, click “Modify” in the top right corner.  

 

 

 

 

 

 

 

 

 

 

After you have clicked the “Modify” button, you will be given several options to make 

changes, but you only need to click “Add a control/inspection of a beneficial owner”. 

 

 

 

  



 

You can then search for the Ultimate Beneficial Owner (UBO) by entering name and date of 

birth, or via the Belgian national registration number. 

 

 

 

Once you have identified the UBO, you will see the following popup.  

 

 



 

After that you need to “Select the nature of the control”, where you should indicate “Cat.1 : 

Rights to vote or participation in capital”. 

 

 

Once you have selected “Cat.1 : Rights to vote or participation in capital”, you still need to 

indicate the start date (which is normally the date on which your company was established) 

and the percentage of capital and the voting rights.  

If you are a sole shareholder, this should always both be a 100%. 

 

 



 

Finally, you may click “Save” on the bottom right and the following popup will appear. This 

means you have successfully completed the UBO-registration process. 

Please repeat the above process for each UBO separately. 

 

 

 

 

May we ask to push the print button below and forward us the UBO attestation in PDF ? 

 

 

 


